Charms Guide

1. Go to www.charmsoffice.com click the “LOGIN” button in the top right

corner.
- 7 **Charms Office Assista X

&« O 0 A hitps//www.charmsoffice.com, * = L &

To see favorites here, select ¥ then +, and drag to the Favorites Bar folder. Or import from another browser. Import favorites

C H A R M S Home Contact ~ About Charms + Get Trial Features + Demo Payments m

*  CHARMSNEWS » # MEMBERNEWS > ¥ TESTIMONIALS >
e

2. Enter “cowetabands” for the school code under

“PARENTS/STUDENTS/MEMBERS”

& O @ A https://www.charmsoffice.com/cha: 1 = L &

To see favorites here, select % then #, and drag to the Favorites Bar folder. Or import from another browser. Import favorites

EXIT CHARMS

TEACHERS AND HELPERS ONLY

Please Enter Your User Name: | |

Please Enter Your Password:
(case sensitive!)

¥ Enter Charms

Forgot Login and/or Password?

PARENTS/STUDENTS/MEMBERS

Please enter your school code:

@ Enter Student/Parent Area

Need School Code? - Click Here
Having Trouble Entering a School Code? M

PLEASE NOTE:
QO Type here to search
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3. From this screen you can see the calendar and volunteer/sign up for
events. This is also where you enter your “Student Area Password” once
you request the information from Mr. Welch. (The studen area password is the

same as the student ID until

changed)
- 7 Charms Office Assistant X

& O & g www.charmsoffice.com,

To see favorites here, select ¥ then #, and drag to the Favorites Bar folder. Or import from another browser. Import favorites
CHARMS OFFICE ASSISTANT
PARENT/STUDENT AREA

COWETA BAND

CALENDAR | VOLUNTEERS W | EMAIL DIRECTORS | | F

EXIT CHARMS

[ @ BY USING THIS PRODUCT YOU AGREE THAT YOUR USE OF OUR WEBSITE AND ANY SERVICES ARE SUBJECT TO OUR TERMS OF USE AND PRIVACY STATEMENT

Student Area Password: (Case Sensitivel) Trip Chaperone Password: Non-Parent Volunteer ID:

If this is the first time you have logged in to Charms, your password is your 1D number

= 4 e

Public Calendar Email Staff  Handouts & Files

HOTythEleleEalch =T - [ 3 I ~ I~ ™

4. To volunteer, open the calendar, find the date and event you want to
volunteer for, click the multi-colored Icon on that date.
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“ O @ www.charmsoffice.com * = L =&

To see favorites here, select ¥ then +#, and drag to the Favorites Bar folder. Or import from another browser. Import favorites
CHARMS OFFICE ASSISTANT
PARENT/STUDENT AREA
COWETA BAND

voLUNTEERS | W | EMAIL DIRECTORS

St ' M Y | Tucs Wednesday: Thursday Friday’ Sauainikny
1 2 3 4
5 6 7 8 9 10 1"
3:30 PM - 6:00 PM 9:00 AM - 3:00 PM
Volleyball Concession CBBC Hot Dog Daze @
Stand Shift Atwoods
o™

4:30 PM - 9:00 PM
Softball Concession
Stand Shift

o™

12 13 14
4:30 PM - 9:30 PM 4:30 PM - 9:30 PM

H QO Type here to search i}

5. From this screen select and complete the “Location” line, if there are
multiple timeslots those will be broken down here as well. Once you have
signed up, you can not remove yourself, you will need to contact the e-

mail associated with the event. You will also receive automatic reminders.

& O @ ) waww.charmsoffice.com, <4 = L =

To see favorites here, select ¥ then #, and drag to the Favorites Bar folder. Or import from another browser. Import favorites

CHARMS OFFICE ASSISTANT
PARENT/STUDENT AREA

COWETA BAND

HOME | | CALENDAR | [EVSHTINISSSR W | EMAIL DIRECTORS  FILES & HANDOUTS

EXIT CHARMS

@ Enter Student Password

EVENT: Softball concessions

START TIME: 11:00 AM END TIME: 11:00 PM
LOCATION: Softball Field

DETAILS: tournament

Please enter your name, email address and phone to signup for one of the needs listed below. Contact information will be hidden once you sign-up - only your name will be
visible to other volunteers.

i) TO REQUEST CHANGES TO YOUR INFORMATION, OR TO BE REMOVED FROM VOLUNTEERING FOR THIS EVENT, PLEASE EMAIL KERIDANEL@YAHOO.COM,COWETABANDBOOSTERCLUB@GMATL.COM. *

o — g ey | Cell Phone E-mail

Softball Field 11am-3pm
Softball Field 11am-3pm

Softball Field 3pm-7pm

H QO Type here to search

6. If the event starts with “CBBC” there are no points awarded, these are
volunteer positions as a member of the CBBC(Chaperones, contest help,
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fund raiser help, etc.). Concessions and other events determined by Mr.
Koehn will have points awarded. Mr. Koehn and Mrs. Welch will be
tracking points within Charms.

7. There are mobile apps available for Android and Apple products. Make
sure you choose the Student version (Blue Icon)
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